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QUY TAC CHINH TA, CACH THUC TRINH BAY TIN, BAI
TAI HE THONG WEBSITE TAP DOAN XANG DAU VIET NAM

Tai liéu ndi b, st dung cho ddi ngli can bd admin website (s)
LO1 NOI DAU

Trong bdi canh ngdn ngi tiéng Viét co nhiéu bién dong, cach viét va tlr ving
trén bao chi hién dai ngay cang tré nén phong phi va da dang. Ban than moi
tr b4o déu c6 mdt van phong riéng, mot cach trinh bay riéng nham tao nén
ban sac riéng trén thi truong. Tuy nhién, du dac thi dén dau, van phai co mot
quy tac riéng (trong viéc viét hoa va viét tat) doi hdi duoc ton trong. Quy tic
d6 sé gop phan tao su thdng nhét vé cach viét, han ché mac 10i, tiét kiém thoi
gian cho viéc viét va bién tap, qua d6 nang cao chét lugng tin, bai. Quan
trong hon la tao sv nghiém chinh, muc thuwdc va uy tin trong ¢ &ch trinh bay
clia to bao, trang website, dong thoi gitp ban doc doc dé dang hon.

1. Su céan thiét
Bén canh cac quy dinh chung, viéc xay dung quy tic chinh ta &p dung théng
nhét trén hé thdng website ctia Tap doan con nham cac muc dich sau:

a) Thuc hién chi dao cla ldnh dao Tap doan Xang dau Viét Nam
(Petrolimex/Tap doan) vé ddy manh truyén thong, gan day tin/bai dang tai
website cadc don vi thanh vién da c6 sv phat trién ca vé sd luong va chét
lvgng.

b) Thuc t€ duyét tin/bai ctia Ban bién tap (BBT) thdy c6 su thiéu dong nhat
trong st dung nhiing tir thwong gap, gy khé khan cho nguoi doc va cong tac
tw liéu.

c) Xay dung quy chuén dé tao sy thong nhét trong qua trinh san xuat thong tin
va thdng nhét vé van phong cla tét ca céc trang thdng tin dién tlr trong toan
Tap doan. Bay cling la xu hudng clia bao chi hién dai.

2. Co st xay dung quy chuan.

a) BBT soan ra bd quy chuan nay tlr kinh nghiém cé nhan, thuc té duyét dang
(d6i v&i “tien kiém™) va duyét tin da dang (doi voi “hau kiém™); cac an pham
(bao in va tap chi chuyén nganh) ctia mdt s6 co quan bao chi chinh théng.

b) Bay la badn bién soan lan dau trong bdi canh ngbn ngir ti€éng Viét c6 nhiéu
bién dong; cho du da co6 su tham khao quy dinh vé viét hoa tam th&i clia Van
phong Chinh phli va mot s6 cach viét hoa thong dung nhung chic chéan chua
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duoc hoan chinh, can ti€p tuc cap nhét, hiéu chinh theo thoi gian dé phu hop
VvGi si phat trién cla tiéng Viét.

3. Pham vi ap dung.

a) Quy chudn nay chi &p dung cho viéc viét tin/bai dang tai hé théng website
public cla Petrolimex.

b) Quy chuén nay khong 4p dung cho cac truong hop trinh bay cac van ban
quan ly (quy ché, quy dinh, huéng dan, quyét dinh, cong van, ...); cic van
ban giao dich ndi bd, d6i ngoai... va cac hop dong, théa thuan /ghi nhé vé
kinh t€ va/hoac dan su; va ngugc lai, cling khdng bi chi ph6i bdi cach viét
clia cac loai van ban dé.



CAC QUY CHUAN CU THE

4. Thé hién tén don vi (viét tat)

Str dung chit viét tat trén bao chi co tinh hai mat: Mot mat gitp gia ting tinh
tiét kiém cho ngdn ngi, gilp nha bao, toa soan bao tiét kiém dwoc thoi gian,
dung lvong. Nhwng mat khac, né cé thé gay khoé khan cho qua trinh giao tiép,
cu thé I trong truyén théng, ngudi doc sé gap kho khan trong nam bt thong
tin. Vi thé, dé phét huy t6i da hiéu qua, han ché nhitng bat cap, mbi phong
vién, bién tap vién, tda soan bao can tuan tha chét ché nhitng quy tic vé viét
tat trén bao chi.

* Nguyén tic chung trong viét tat

Chi nén dung nhitng chi viét tat tvong ddi quen thudc vai s dong doc gia
Dai v6i nhitng chif tat it quen thudc, dac biét nhitng chit tat tiéng Anh cén
phai duva tén day d tr ong 1an xudt hién dau tién, roi gioi thiéu chir viét tat
trong ngoac don.

Chi viét tat d6i vai tir da Am tiét hodc cum ti.

Chi viét tat khi tlr hodc cum tlr c6 tan sudt xuét hién trong mot van ban tir
3 lan tré 1én.

Tréanh viét tat ma cac chir cai viét tat khi doc 1én gay phan cam;

Khéng viét tat d6i voi cum tir qua nhigu am tiét;

Khong viét tat qua nhiéu tir va cum tlr trong mot van ban. Qua nhiéu chi
tat cling xuat hién sé gay réi va lam lodng thong tin, lam cham toc do doc.

Khong nén dung chir tat & tit bai, ngoai trir tén cac t6 chic kinh té qua
quen thudc.

MOt sO tir viét tat chi nén ding khi di kém tén riéng, con binh thudng

khong nén dung. Chéng han: GS. Phan Huy Lé; VDV Hoang Anh Tuén;
UBND quén Hai Ba Trung...

* Quy dinh chung trén hé thong website Tap doan: Viét day du 1 lan sau dé
thi str dung tén viét tat.

Viét day du 1 lan:

Tap doan Xang dau Viét Nam (Petrolimex/Tap doan)
Cong ty Xang dau Khu vuec | (Petrolimex Ha Noi)
Tong cong ty c6 phan Hda dau Petrolimex (PLC)
Ban chap hanh Bang bd (Bang ay)

HOi Cuu chién binh (Hoi CCB)



Poan Thanh nién cong san H6 Chi Minh (Boan Thanh nién)
Ban chap hanh (BCH)

Ho6i dong quan tri (HPQT)

HOi dong thanh vién (HDTV)

Ban Kiém soat (BKS)

Uy ban Nhan dan (UBND)

HOi dong Nhéan dan (HPND)

Mat tran T6 quoc (MTTQ)

Céan b cong nhan vién — nguoi lao dong (CBCNV-NLD)

Trong 1 tin/bai (phan ndi dung chinh va chd thich anh), néu nhac lai
tén chd thé tir 1an the 2 tré di thi chi sir dung tén viét tat, twong (ng
vOi trinh tu trén:

Petrolimex/Tap doan.

Petrolimex Ha NOi

PLC

Pang uy

Hoi CCB

Poan Thanh nién

BCH

HDQT

HDTV

BKS

UBND

HDND

MTTQ

CBCNV-NLD

. Thé hién cac chtrc vy, chirc danh.

Bi thu/Pho bi thw Bang Gy, Bi thu Chi bd: Khong viét tat
Cha tich/Phé cha tich: Khong viét tat

Trudng ban Kiém soat: Trudng BKS

Uy vién Hoi ddng quan tri: UV HPQT

T6éng giam doc, Phé téng giam doc: Khong viét tat

Bi thu/Pho bi thy Doan Thanh nién: Khéng viét tat.
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- Thuong vu: Khong viét tat.
- Ppong chi: Co thé viét day da hodc viét tat (d/c) nhwng chi st dung trong
cac tin chuyén nganh ctia Bang.

6. Thé hién tén ca nhan.
- Tén ca nhan: Ghi day du ho va tén.
- Tén ca nhan: Ghi sau tén chtrc vu, don vi.
Vi du 1 - ghi mdt chirc vu: Chd tich HDQT Petrolimex Bui Ngoc Bao,
Tong giam doc Petrolimex Tran Van Thinh, Chu tich Céng doan Xang
dau Viét NamDinh Thai Huong.
Vi du 2 - ghi 2 dén 3 chic w: Bi thw Bang 0y, Cha tich HBQT
Petrolimex Bui Ngoc Bado; UV Thuong vu Dang ty, UV HDQT, Tong
giam doc Petrolimex Tran Van Thinh; UV Thuong vu Bang uty, UV
HDQT, Chu tich Cong doan Xang dau Viét Nam Binh Thai Huong.
Tong bi th Nguyén Phi Trong.
Chu tich nwéc Truong Tan Sang.
Tha twéng Nguyén Tén Diing.
UV Trung vong Bang, B6 trudng B6 Céng Thurong Vi Huy Hoang.
- Khoéng dung thém céc tir “dng”, “ba”, “anh”, “chi”, “dong chi”,....
7. Viét hoa
Nguyén tic chung: Viéc viét hoa phai bao dam cac yéu cau sau:
- Plng vbi céch viét thdng dung trong ngl phap, chinh ta ti€éng Viét.
- Theo céch viét thdng dung trong cac van kién cla Bang, Nha nuéc dang
duoc da s6 cac co quan va cac nha ngbn ngit hoc tiéng Viét chap nhan.
- Giam t6i da cac chir viét hoa.
a) Khong viét hoa cac danh tir chung (trlr cac trudng hop quy dinh tai muc d
dusi day).
- Kinh doanh xang dau: Khong viét hoa chir cai dau tién clia “xang dau”
- Cong ty ¢6 phan: Khong viét hoa chi cai dau tién cla “co phan”
- Tinh, thanh ph6: Khong viét hoa chi cai dau tién cta “tinh”, “thanh phd”
b) Viét hoa cac danh tlr riéng.
- Tapdoan Xang dau Viét Nam: Viét hoa chit cai dau tién clia “Xang dau”
- Cong ty Xdng dau Khu vire I: Viét hoa chir cai dau tién clia “Xang dau”
c) Cac tlr d&c biét viét hoa day du cac chir cai dau tién:
- Ténriéng: Bui Ngoc Bao, Tran Van Thinh, Binh Thai Huong,...
- Diadanh: Viét Nam, Ha Noi, TP. H6 Chi Minh,...
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d) Viét hoa va khong viét hoa sau cac ddu ngat cau, néi cau:
- Pau dong (khi xudng dong), dau céu (sau dau chdm): Viét hoa chir céi
dau tién.
- Sau céc dau phay (,), cham phay (;), gach néi (-), ddu 3 cham (...): Khéng
viét hoa (trir cac truong hop quy dinh tai cac muc b & ¢ noi trén).
e) MOt s truong hop cu thé:
- Pho chu tich: Khoéng viét hoa chi cai dau tién cta “Cha”
- Pho6 giam dbc: Khong viét hoa chir céi dau tién clia “Giam”
- Pho bi thu: Khong viét hoa chit cai dau tién cta “Bi”
- Phé trwdng phong/ban: Khdng viét hoa chi¥ cai dau tién cla “Trudng”
8. Ngéat cau, ngat dong, khoang tréng.
a) Cau khong nén qué dai. Ngat ciu st dung ddu cham (.).
b) Ngét dong thi phai xuéng dong va cach 1 dong méi viét tiép.
c) Xudng dong thi viét lién tuc ngay tir dau dong khéng can thut vao.
d) Khodng tréng:
- Gilra cac chir phai c6 khoang trong twong dwong 1 ky tw (trén may tinh la
1 Ian an phim Space).
- Sau cac dau: chdm (.), phdy (,), chdm phay (;), ddu 3 chdm (...) - phai cé
khodng tréng twong duong 1 ky tu.
- Truwéc cac dau: cham (), phay (,), cham phay (;) - viét lién.

9. Tiéu dé (title/tit) va mot s6 ndi dung khac c6 lién quan.

a) Tiéu de:

- Tiéu dé chinh:
SE hién thi khi tin/bai duoc dang.
Nén ding cau ngan nhét c6 thé.
TGt nhét st dung 1 cAu dat nhét trong tin/bai d€ lam tiéu d& chinh.
Tiéu dé chinh, tén tac gia, chirc vu/chirc danh tac gia: Viét thuong (trir
nhitng chir viét hoa theo quy dinh), khdng viét hoa toan bd ndi dung/théng
sO cap nhat vao cac 0 nay.

- Tiéu dé phu:
Chi hién thi khi doc gia vao xem/doc ti n.
Nén dung cht thé cla sy kién dugc dua tin hodc dan chiéu dén tiéu dé
chinh:



Vi du: “Doan Thanh nién Petrolimex:” trong tin “Nhiéu hoat dong dac
trung, thiét thyc trong thang 3/2013”, “Dy an quan tri ngudn lyc ERP”
trong tin “Thanh qua cta sv no luc”.

Viét thuong, pham mém bién tap tin clia website tw dong chuyén thanh in hoa.

b) NOi dung tom tat cla tin/bai.

Sir dung cau dau tién & phan ndi dung chinh cla tin/bai (copy dua 1én).

c) Ghi ngay thang:

d)

f)

Ghi theo trinh ty ngay.thang.ndm; gitta d6 s& dung dau chdm (.) dé nhin
cho né don gi&n, khdng bi rdi. Khdng st dung dau gach chéo/dau sec (/).
Trudc cac ngay nho hon 10 thi thém s6 khdng (0) vao truéc.

Céc thang 1 va 2 thi thém sd khong (0) vao trugc. T thang 3 tré di khong
can thém sd khong (khdng) bai nam dwong lich chi cé 12 thang.

Truong hop s kién xay ra tir 2 ngay tré Ién:

Néu lién tiép thi viét nhv sau: Ha NOi, ngay 04-05.4.2013 hodc 04-
06.4.2013

NEu cach roi nhau thi viét nhv sau: Ha Noi, ngay 04 va 10.4.2013 hoac
ngay 04.4.2013 va 05.5.2013.

Sir dung dau gach chéo/gach sec (/) trong truong hop khong dé cap dén
day dd ca 3 thong s6 ngay thang nam; cu thé: chi c¢é ngay va thang hoac
thang va nam thi ghi nhu sau: Ngay 26/3 va Thang 3/2013.

NEu muén nhan manh vé viéc tin/bai dang kip thoi ngay sau khi xay ra s
kién thi bd sung thém céc tlr “sang nay”, “chiéu nay’, “t6i qua”. Vi du: Ha
NOi, ngay 04.4.2013. Sang nay, Cong ty c6 phan Hoéa dau Petrolimex
(PLC) da chinh thirc hoan thanh gidy ching nhan déng ky doanh nghiép
chuyén ddi thanh Tong cong ty Hoa dau Petrolimex - CTCP.

Ghi gi0:

Gi0 va phat: Ghi rd chir “gio” va “phat”, vi du: 8 gi¢ 30 phut; khéng st
dung cac cach viét 8h30 hoac 08:30.

St dung gio 24 gid, thém chii “sang” hodc “chiéu” hoac “t6i”, vi du: 8h30
phat sang nay; khong str dung 24 gio (Trlr trvong hop TCBC Vvé gia dé
bao dam phu hgp vGi cac van ban hudng dan - néu co).

Ghi céc con s0:

St dung ddu chdm dé phan dinh (hang nghin, triéu, ...) theo nhém 3 chr
s6. Vi du: 88.500.000 dong (VND) hodc 88,5 triéu dong (VND).

NEu mudn liét ké cac ndi dung thi st dung cac cum tir; “M06t 1a,...”, “hai
la...”, “bala, ...” khéng str dung s6 thir tw: 1, 2, 3,...

Font chit: Chi str dung duy nhat 1 font chi 1a Arial.



g) C& chir, mau chir va can chinh tin/bai:

- Noi dung chinh cla tin/bai: st dung c& chit 10, mau den; can Ié thang 2
bén mép cua tin/bai.

- Cha thich anh: st dung c& chir 9, mau xanh duwong; viét lién tuc, can
chinh gitra.

h) Céc hiéu tng phu:

- Khéng dung cac hiéu tng phu nhv in dam, in nghiéng, danh bong, .... Trw
truong hop duy nhét la dia diém va thoi gian xay ra su kién hoac dang
tin/bai.

- Vidu: Ha Noi, ngay 04.4.2013. Cong ty Xang dau Khu vuc | (Petrolimex
Ha Noi) da to chic hdi nghi khach hang dé phat trién kinh doanh hang
héa, dich vu Petrolimex.

i) “Tin anh”: Khi tin/bai co it chi, nhiéu anh thi tai tiéu dé chinh b6 sung 2 chir

“Tin anh:”

(*) Anh chup c4 nhan: Cang can canh cang t6t (d€ nhin rd mat), cit cip anh

nén tap trung vao théng diép chinh, nhan vat chinh; loai bd cac thir “rau ria”

khong can thiét gy mét tap trung va/hodc phan cam.
j) Trich dang:

- Khi trich nguyén van mot cau, mot doan trong bai phat bi€u (ban in) thi
phdi dwa doan trich do vao trong ngoac kep (“....... ”).

- Néu lwoc ghi y kién phat biéu thi phai bién soan lai (chuyén thé tlr van néi
sang van viét, loai bdo mot sg tir dém c6 thé co) dé thé hién ding y cla
ngudi noi; khéng st dung dau ngodc kép.



QUY PINH TAM THOI
VE VIET HOA TRONG VAN BAN CUA CHINH PHU

VA VAN PHONG CHINH PHU
(Ban hanh kém theo Quyét dinh s6 09/1998/Qb-VPCP,
ngay 22 thang 11 nam 1998 clia B trudng, Cha nhiém Van phong Chinh phu)

I. QUY BINH CHUNG

biéu 1. Viét hoa trong van ban cltia Chinh phi va Van phong Chinh phi phai
bao dam cac yéu cau sau:

- Pang v6i ngtr phap va chinh ta tiéng Viét pho thong,

- Theo cach viét thdng dung trong cac van kién ctia Bang, Nha nuéc dang dwoc
da s cac co quan va cac nha ngén ngtr hoc tiéng Viét chap nhan,

- Giam t6i da cac chi viét hoa,

Thuén lgi cho viéc ('ng dung cong nghé théng tin vao cong tac van ban.

Piéu 2. Viét hoa trong van ban cta Chinh phd va Van phong Chinh phu phai
ddng v&i cach viét thong dung trong nglr phép, chinh ta tiéng Viét: viét hoa chir
cai dau cuia cac am tiét:

- bau cau: tiéu d&, loi ndi dau, cac chuong, muc, diéu, két luan, ... cla van ban.

- Pau cau sau dau cham hai (?), dau cham than (1);

- Pau dong sau dau chdm (.), dau cham phay (;) .... xuéng dong (nhu truong
hop céac can ct éé ra nghi dinh, quyét dinh,....);

- Bau trong dau hai chdm mé, dong ngoac kép: “....” (doan trich day di nguyén
van cu cla tac gia, tdc pham);

- Chi dia danh, chi tén nguoi;

- Chi tén riéng clia cac co quan Dang, Nha nudc, to chirc kinh té, x& hoi;

- Chi chirc danh ctia Dang, Nha nuéc, quan doi, to chirc kinh té, xa hoi;

- Chi cac danh hiéu cao quy;

- Chi cac ngay I&, ngay ky niém 16n, cac hoat dong xa héi, cac sinh hoat nghi 1&
trong cdng dong;

- Chi tén céc van kién ctia Dang, Nha nudc, doan thé chinh tri xa hdi va cac t6
chtrc qudc té.

I1. QUY BINH CU THE

Diéu 3. Viét hoa danh tl riéng chi tén nguori.

1. B6i vai danh tir riéng chi tén nguoi Viét Nam: viét hoa tat ca chir cai dau clia
cac am tiét tao thanh tén riéng.



Vi du:

- Tén nam: HO Chi Minh, Hoang Van Thu,

- Tén nik:

+ Khéng cd tir d&m : Nguyén Thi Chién, Mac Thi Budi,

+ CO tir d@m: Nguyén Thi Minh Khai, L& Thi Hong Gam.

2. Boi voi danh tir riéng chi tén ngudi nudc ngoai da duoc phién am ra tiéng
Viét(doc theo am tiéng Viét): viét hoa chir cai dau theo am tiéng Viét ddi véi cac
am tiét tao thanh tén riéng, gitta cac am tiét co gach ndi ngan.

Vi du:

- Pho-ri-do-rich Ang-ghen, V.I Lé-nin;

- Ac-kim-mé-dét (Ac-si-mét) — 287 — 212 tr. CN;

Piéu 4. Viét hoa danh tir riéng chi dia danh.

1. B0i vai danh tir riéng chi dia danh Viét N am: viét hoa chir cai dau clia cac &m
tiét tao thanh tén riéng.

Vi du:

- Viét Nam, Ha Ngi, Hai Phong, Quang Ngai, Binh Binh, Cao Bang, Thira Thién -
Hué ...

2. Doi voi danh tir riéng chi dia danh nuéc ngoai.

a) Danh tlr riéng chi dia danh nuéc ngoai d& phién am t heo tiéng Viét(doc theo
am tiéng Viét): viét hoa chir cai dau cla &m tiét thir nhét tao thanh tén riéng,
gitra cac am tiét co gach ndi ngan.

Vi du:

- Mét-xco-va, Ac-hen-ti-na, Ap-ga-ni-xtan, Xu-dang, Li-bang, Pa-le-xtin, In-do-
né-xi-a, I-ta-li-a, Cro-a-ti-a, Tat-gi-ki-xtan, U-do-bé-ki-xtan, U-gan-da, Ma-lai-
xi-a, Cam-pu-chi-a, Ru-ma-ni-a, Phi-lip-pin,...

b) B&i v&i danh tir riéng da phién theo am Han - Viét: viét hoa chit cai dau cla
cac am tiét tao thanh tén riéng, gilta cac am tiét khong c6 gach noi.

Vi du:

- Trung Qudc, Trieu Tién, Han Qudc, Nhat Ban, An B9, Ba Lan, Bic Kinh,
Luan Bén, Binh Nhuéng, Nga, Phép...

Piéu 5. Viét hoa céac danh tir chi phvong huwéng mang y nghia dinh danh: viét
hoa chi¥ cai dau clia am tiét chi phvong huéng va clia am tiét chi dia danh, gitra
cac am tiét khdng c6 gach ndi.

Vi du:

- Phia Bac, phia Nam, phia Dong, phia Tay Viét Nam;
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- Céc tinh, thanh phd phia Bac Viét Nam;

- Céc tinh, thanh phd phia Nam Viét Nam;

- Khu vwc mién Bac, Trung, Nam B9;

- Céc nudc Pong Au, Tay Bac Au, cac nwéc Bong Nam A, ...

Piéu 6. Viét hoa tén riéng cac co quan clia Dang, Nha nudc va to chirc xa hoi.

1. Tén riéng cac co quan Trung wong Dang, t6 chirc x& hoi: viét hoa chit ci dau
clia cac tir tao thanh tén riéng nhu trong Diéu I€, cac van kién ctia Bang Cong
san Viét Nam.

Phu luc I:

a) Tén céc co quan clia Trung rong Bang (theo Diéu 1é Bang Cong san Viét Nam):
Vi du:

- Bang Cong san Viét Nam;

- Co quan lanh dao cao nhét clia Béang la Pai hoi dai biéu toan qudc;

- Co quan lanh dao cla Bang la Ban Chép hanh Trung wong (Biéu 9, trang 17,
Diéu Ié Bang Cong san Viét Nam);

- Ban Chép hanh Trung wong bau B6 Chinh tri; bau Téng Bi thu trong s6 Uy
vién B Chinh tri; bau Uy ban Kiém tra Trung wong; bau Chd nhiém Uy ban
Kiém tra Trung wong trong s6 Uy vién Uy ban Kiém tra Trung wong (Diéu 17,
trang 27);

- S8 lwong Uy vién BO Chinh tri va Uy vién Uy ban Kiém tra Trung wong do
Ban Chap hanh Trung vong quyét dinh (Biéu 17, trong 27, 28);

- B0 Chinh tri cir Thuwong vu B Chinh tri,...

b) Tén riéng clia cac Ban thudc Trung wong Bang Cong san Viét Nam: viét hoa
chi céi dau trong t6 hop tir ding lam tén clia cac co quan do.

Vi du:

- Ban T6 chirc Trung wvong,

- Uy ban Kiém tra Trung vong,

- Ban B6i ngoai Trung wong,

- Ban Tai chinh — Quan tri Trung uong,

- Ban Kinh t€ Trung uong,

- Ban Tw twdng - Van hoéa Trung wvong ...

c) Tén riéng clia cac to chirc dang & dia phwong va clia mot s6 to chirc dang
trong luc luong vi trang, an ninh:

Vi du:
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- Ban Chép hanh Bang bd tinh Thai Nguyén, tinh Ha Tay, thanh phd Hai Phong;
- T6 chirc dang trong Quan doi nhan dan Viét Nam va Cong an nhan dan Viét
Nam theo quy dinh tai Chuong VI (Biéu 10, trang 18, Diéu 1€ Bang Cdng san
Viét Nam);

- Pang Oy Quan sy Trung wong (goi tat la Quan Gy Trung wong), Téng cuc
Chinh tri (Diéu 26, trang 41);

- Tong cuc Xay dung luc lugng Cong an nhan dan dam nhan cong tac dang,
cdng tac chinh tri va cong tac quan chdng trong cac don vi thudc Bang b Cong
an, hoat dong du6i su lanh dao clia Bang Gy Cong an Trung wong (Diéu 28,
trang 44),...

2. Tén riéng cta cac co quan Nha nwéc, Quoc hdi va Chinh pha: viét hoa chir
cai dau cua am tiét dau tién va cac am tiét chi chirc nang tao thanh tén riéng cla
cac co quan nhu da viét trong Hién phap, cac Bo luat va cac van ban clia Quéc
h6i nwdc Cong hoa xa hdi chd nghia Viét Nam.

a) Chu tich nwéc Cong hoa x& hdi chu nghta Viét Nam:

Vi du:

- Cha tich nuéc — Pho Chu tich nuéc

- HOi dong Quéc phong va An ninh — Van phong Chu tich nwoc

b) Quéc hdi nudc Cong hoa xa hdi chl nghta Viét Nam:

Vi du:

- Quodc hoi; - Uy ban Thudng vu Quéc hdi; - Hoi ddng dan toc;

- C4c Uy ban clia Qudc hoi: Uy ban Phép luat; Uy ban Quéc phong va An ninh;
Uy ban V&n héa, Giao duc, Thanh nién, Thiéu nién va Nhi dong; Uy ban Kinh té
va Ngan séach; Uy ban vé cac van @ xa hoi; Uy ban Khoa hoc, Céng nghé va
Mai trung; Uy ban D6i ngoai, ...

¢) Chinh pht nudc Cong hoa x& hdi chd nghia Viét Nam:

- Chinh phu,

- Thu twéng (Phé Thu tuédng) Chinh phu,

- Tén riéng cla cac B0, co quan ngang B0, co quan thudc Chinh ph va céc to
chtrc kinh t&: viét hoa chir cai dau clia cac am tiét dau trong to hop tlr tao thanh
tén riéng clia cac co quan dé (Quyét dinh s6 01/QD-CTN, ngay 01 thang 10 nam
1997 ctia Chu tich nuwdc Cong hoa x& hoi chi nghia Viét Nam — can clv vao Nghi
quyét s6 03 NQ/1997/QH10 ctia Qudc hdi nwdc Cong hoa xa hdi chi nghia Viét
Nam Khoa X, Ky hop th* nhat, ngay 20-9-1997 dén 29-9-1997 phé chuan &
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nghi cla Thu twdng Chinh phl vé viéc bo nhiém cac Phé Tha twéng, Bo trwdng
va cac thanh vién khéac ctia Chinh pha).

Phu luc 11

d) Tén riéng cla co quan chinh quyén & dia phwong (tinh, thanh phd, huyén, quan,
phudng, x&): viét hoa cac chi cai dau clia &m tiét dau trong t6 hop tlr tao thanh tén
riéng clia co quan dé theo dung nhu cac van ban clia Nha nuéc da ban hanh.

Vi du:

- Uy ban nhan dan tinh Hung Yén;

- Uy ban nhan dan thanh phd Ha Noi;

- Uy ban nhan dan huyén Gia Lam, thanh phé Ha Noi;

- Uy ban nhan dan quan Ba Dinh, thanh phd Ha Noi;

- Uy ban nhan dan xa X, huyén Gia Lam, thanh phé Ha Noi;

- Uy ban nhan dan phutng Van Chuong, quan Bng Ba, thanh phd Ha Noi,...
Phu luc 111

d) Tén riéng clia cac truong hoc thudc hé thong gido duc va dao tao, céac to
chirc kinh té ...: chi viét hoa chir cai dau tién cla am tiét thi nhét, &m tiét chi
cap, chirc nang dao tao va am tiét chi biét hiéu tao thanh tén riéng do.

Vi du:

Tén riéng clia cac truong:

- Truwong Pai hoc Bach khoa Ha Noi;

- Trwong Pai hoc Bach khoa thanh phd H6 Chi Minh;

- Trwong Pai hoc Kinh té quéc dan;

- Trwong Bai hoc Thuong mai;

- Truong Bai hoc Su pham Ha Noi;

- Truong Cao dang (hoc Trung hoc) Su pham (hay Kinh t€, Thuong mai, Y té,
Ngan hang, Tai chinh ...) Ha N&i (hodc tinh khac);

- Trwong Pho thong Trung hoc Chu Van An Ha Noi;

- Truong Pho thong Co s& Phuvong Mai Ha Noi...

Tén riéng cla cac to chirc kinh té:

- Cong ty Gidng cay trong;

- Cong ty Chan nubi gia suc;

- Tong Cong ty Sira;

- Tong Cong ty Thép;

- Nha may Cao su Sao Vang Ha Noi,...

13



3. Tén riéng cua cac td chirc xa hoi: viét hoa chir cai dau ctia am tiét th(r nhat va
clla cac am tiét chi tinh chéat, chiéc nang, nhiém vu tao thanh tén riéng cla to
chtrc do.

Vi du:

- Uy ban Trung wong Mét trdn T8 qudc Viét Nam;

- Trung wong Boan Thanh nién Cong san H6 Chi Minh;

- T6ng Lién doan Lao dong Viét Nam;

- Trung wong HG6i Lién hiép Phu ni* Viét Nam;

4. Danh tir chung ding trwoc tén riéng cta nguoi, dia danh dac trung, dugc ton
kinh: viét hoa chi¥ cai dau cla danh tir chung do.

a) Tén mdt lanh ty, lanh da o Bang, Chinh phd trong nudc cling nhuw ngoai nuéc,
thé hién sy tran trong, lich su, ton kinh.

Vi du:

- Bac Ho, Cha gia dan tdc;

- Bac HO, Nguoi la bac dai tri, dai nhan;

- Bac HO, Ngudi 1a niém tin tét thang...

b) Tén mét dia danh mang tinh dac trung, tinh li ch s va ca biét:

Vi du:

- Thi d6 Ha Noi, Kinh thanh Thang Long, Kinh do6 Hué, T6 qudc Viét Nam, Dat
t0 Hung Vuong.

5. Tén cac t6 chirc qudc té viét day du va viét tat

Phu luc IV

a) Tén clia mot td chirc qudc té viét thong dung:

- Viét day dd tén tiéng Viéthang chir thuong: viét hoa nhr & khoén 2, Biéu 6 cua
Quy dinh nay,

- Viét day du tén tiéng Anh bang chi thudng sau tén tiéng Viét,

- Viét tat tén tiéng Anh bang chit in hoa trong ddu ngodc don (...) tiép lién sau
tén tiéng Anh.

Vi du:

- Lién hop quéc (LHQ) — United Nations (UN),

- Hiép hdi cac nudc Bong-Nam A-Association of South East Asian Nations
(ASEAN),

- TOng san luong quéc gia-Gross National Product (GNP),

- Tong san Iuong noi dia-General Domestic Product (GDP),
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- Qui tién té Qudc té-International Monetary Fund (IMF),

- TG chirc Bac Bai Tay Duong -North Atlantic Treaty Organization (NATO),

- Khu viec méau dich tw do-Free Trade Area (FTA),

- TO chirc LHQ vé lvong thuc va ndng nghiép-Food and Agriculture (FAO),

- Ngan hang Phat trién chau A — ASEAN Development Bank (ADB),

b) Tén clia mot t6 chirc qudc té viét tat trong van ban tiéng Viét:

- O cau dau viét day di tén tiéng Viétbang chir thuong, kem theo tén tiéng Anh
viét tat bang chi¥ in hoa trong dau ngodc don (...): gidi thich ndi dung khai
niém,...

- & cac cau tiép theo: chi viét chir tat, khdng viét lai tén day da.

Phu luc IV

Vi du:

Diéu 1. Trong Quy ché nay, cac tir ngir dudi day duoc hiéu nhu sau:

1. “Hop dong xay dung — kinh doanh — chuyén giao” (viét tat theo tiéng Anh la
BOT) la van ban ky két gitra...

2. “Hop ddng xay dung — chuyén giao — kinh doanh” (viét tat theo tiéng Anh la
BTO) la van ban...

3. “Hop dong xay dung — chuyén giao (viét tat theo tiéng Anh 1a BT) 1a védn ban...
Piéu 2. ...

1. Chinh phi Viét Nam khuyén khich céac t6 chirc, cA nhan nudc ngoai dau tuw
theo Hop dong BOT, BTO, BT trong Iihh vic giao théng, san xuét, va kinh
doanh dién, cap thoat nudc, xi ly chét thai va cac Iinh vyc khac do Tha tuéng
Chinh pht quyét dinh.

2. Chinh pha Viét Nam...

3. Chinh pht Viét Nam danh wu dai cho doanh nghiép BOT...

(Quy ché dau tr theo Hop dong xay dung — chuyén giao — kinh doanh va Hop
dong xay dung — chuyén giao ap dung cho dau tu nuéc ngoai tai Viét Nam —
Ban hanh kém theo Nghi dinh sd 62/1998/ND-CP ngay 15 thang 8 nam 1998
ctia Chinh phu).

Diéu 7. Viét hoa chirc danh clia Bang va Nha nudc.

1. Chirc danh trong yéu cta Bang, Nha nuwoc: viét hoa chir cai dau clia am tiét
th( nhat (tén riéng cac co quan, cac Ban... clia Bang: viét nhu tai khoan 1, Diéu
6 cla Quy dinh nay).

Vi du:

- Tong Bi thv Ban Chép hanh Trung uveng (T.U) Bang Cong s&n Viét Nam;

15



- C6 van Ban Chép hanh Trung wvong (Bong chi..., C6 van Ban Chap hanh T.U);

- Uy vién Theong vy, Thuong trec Bo Chinh tri, Uy vién Thudng vu Bd Chinh tri;

- Uy vién B6 Chinh tri Trung wong Dang;

- Uy vién Trung vong Dang;

- Chu tich (Pho Cha tich) Quoc hdi nugc Cong hoa xa hdi chi nghia Viét Nam;

- Chu tich (Pho6 Chd tich) nwéc Cong hoa xa hdi chu nghia Viét Nam;

- Tha twéng (Phé Tha twdng) Chinh phl nudc Cong hoa xa hoi chi nghia Viét Nam.

2. Chtrc danh Trudng (Phé) Ban, Chd nhiém (Ph6 Chi nhiém) Uy ban, Bo
truvéng (The trudng) cac BO, Tha thudng cac co quan ngang Bd, cac co quan

thuéc Chinh phd va Cha tich (Phé Chu tich) UBND, HPND cac tinh, thanh phd
trwc thudc Trung wong: viét hoa chir cai dau cta am tiét thir nhat va cla cac am
ti€t chi tén riéng bo phan tuy thudc.

Vi du:

- Bo truéng (Thi trudng) BO Qudc phong;

- Trwdng (Pho trudng) Ban To chirc Trung wvong;

- Trudng (Phd trudng) Ban T6 chiic — Can bd Chinh phu;

- Bo trudng, Chu nhiém (Phd Chu nhiém) Van phong Chinh phu;

- BO trudng, Chad nhiém (Phé Cha nhiém) Uy ban Dan toc va Mién ni;

- Ch tich (Pho Cha tich) Uy ban nhan dan tinh Bac Liéu:

- Cha tich (Phé Cha tich) HOi dong nhén dan tinh Ca Mau.

3. Tén cap bac, chirc vu trong quan doi: viét hoa chit cai dau clia cac am tiét chi
tén riéng, cap bac, chic vu vadon vi tuy thudc.

Vi du:

- Trung tuéng, Ph6 Chi nhiém Téng cuc Chinh tri;

- Trung tudng, Tu 1énh Quan khu 2;

- Trung twéng, Tuw 1énh Quan chung Hai quan.

4. Cac chtrc danh khac clia cac co quan Bang va Nha nudc: viét hoa chir cai
dau cta am tiét chi chtrc vu.

Vi du:

- Bi thu (Phé Bi thv) Tinh 0y Ha Nam;

- Gidm dbc (Phd Giam dbc) S¢ Tai chinh Ha Tay;

- Gidm d6c (Ph6 Giam doc) Nha may Dét Nam Dinh;

- Tong giam doc (Ph6 Tong giam doc) Tong cong ty Thép Viét Nam;

- Hiéu trudng (Phd Hiéu trudng) Treong Bai hoc Y khoa Ha No i, ...
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5. Tén danh hiéu, giai thuéng cao quy, hoc ham, hoc vi khoa hoc.
- Tén danh hiéu, gidi thuéng cao qui: viét hoa chir cai dau clia am tiét dau va
am tiét cla tir chi danh hiéu.

Vi du:

- Anh hiing Lao dong, - Anh hing Luc lvgng vi trang,
- Huén chuwong Sao vang, - Huan chuwong Boc lap,

- Nghé si Nhan dan, - Nha giao Nhéan dan,

- Nghé st Uu ta, - Nha giao Uu tu...

- Tén hoc vi, hoc ham khoa hoc: viét hoa chi cai dau ctia am ti€t dau va am tiét
chi chuyén nganh:

Vi du:

- Ki si Dia chat, Bac sT; - Tién s khoa hoc Luat,

- Ki st Kinh t&, Ctr nhan Kinh té,... - Phé Giéao su,

- Thac st khoa hoc Kinh t€, - Gido su,

- Pho Tién st khoa hoc Kinh t€, Luat; - Vién si,

Nguyén Van A, Gido s, Tién sT... - Lé Van B, Nghé st Nhan dan ...

Piéu 8. Viét hoa tén cac hoat dong xa hoi, ngay 1€, ngay ky niém.
1. Tén cac hoat ddng xa hoi: viét hoa chir cai dau clia am tiét dau.
Vi du:

- Pai hoi dai biéu toan qudc lan thi 8 clia Bang;

- Pai hdi VIII cua bang;

- HOi nghi lan thir 5 Ban Chép hanh Trung uong Bang, khoéa VIII;
- HOi nghi Trung wong V, khéa VIII,...

2. Tén cac ngay ky niém, ngay lé:

Vi du:

- Ky niém ngay Quoc khanh;

- Ky niém ngay Qudc té Lao dong 1-5, ngay Chién thang 30-4;

- Ky niém ngay sinh Chu tich H6 Chi Minh...

Piéu 9. Viét hoa tén céc van kién clia Dang va Nha nudc, cac tac p hdm chinh tri
van héa, nghé thuat,...

1. Tén van kién va so tht tw cu thé:

- Tén van kién: viét hoa nhv tai khoan 1, Biéu 9 cla Quy dinh nay.
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- Viét s8 thi ty trong van kién: s6 thi tw viét bang chit s6 A Rap (1, 2, 3...) phéi
dat sau hai am tiét “lan thi¥”, néu viét bang chir s6 La Ma (1, 11, 111...) thi khéng
viét hai am tiét do.
Vi du:
- Pai hdi dai biéu toan qudc lan thiv 8 clia Dang — Pai hdi VIII ctia Bang;
- Nghi quyét Dai hoi dai biéu toan qudc lan thr 8 clia Dang — Nghi quyét Dai
h6i VIII cliabang;
- Nghi quyét Trung wong I1, khoa VI1II clia Bang;
- “B0O Luat Dan su clia nwdc Cong hoa xa hdi chd nghta Viét Nam va Nghi quyét
VE viéc thi hanh Bo Luat Dan sy dd duoc Qudc hdi nudc Cong hoa xa hoi chi
nghia Viét Nam khoa 1X, ky hop th+ 8 thong qua ngay 28 thang 10 nam 1995,
(BO Luat Dan sy nwdc Cong hoa x& hdi chi nghia Viét Nam, Nha xuét ban
Chinh tri Quéc gia, Ha Noi — 1995, trang 5).
2. Danh tir luat, chi tén riéng luat cu thé, diéu cla luat cu thé...: viét hoa chir cai
dau cla am tiét luat, am tiét chi tén riéng luat cu thé va am tiét diéu trong luat
cu thé, khdng viét hoa cac am tiét “diém”, “khoan”. Khi mot tir chi tén riéng
clia mot bo luat, luat cu thé khong viét lai day dao ma viét tat: viét hoa chir cai
dau am tiét luat — “Luat nay” hoac “Phap Iénh nay”.
Vi du:
- Viét day du: diém a, khoadn 2, Diéu 12 clia B6 Luat Dan su nudc Cong hoa xa
h6i cha nghta Viét Nam.
- Viét khong day da: diém a, khoan 2, Biéu 12 B Luat nay (ttc la Bo Luét Dan
su nugc Cong hoa xa héi chia nghia Viét Nam).
Piéu 10. Quy dinh nay c6 tinh chat tam thoi st dung ndi bo dé dap ng véi yéu
ciu cbng tac soan thdo van ban cta Chinh phu va Van phong Chinh phu. Trong
qua trinh thuc hién sé nghién clru stra doi, bd sung hoan thién phu hop véi ngon
nglr Viét Nam hién dai./.

KT. BO TRUONG,

CHU NHIEM VP CHINH PHU
PHO CHU NHIEM

Poan Manh Giao
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PHU LUC I
CAC CO QUAN TRUNG UONG BANG CONG SAN VIET NAM,
CHU TICH NUOC, CAC CO QUAN QUOC HOI CONG HOA XA HOI
CHU NGHTA VIET NAM VA CAC POAN THE TRUNG UONG

1. Céc co quan Trung vong Bang Cong san Viét Nam:
- Ban Chdp hanh Trung vong Bang Cong san Viét Nam
- Bd Chinh tri

- Thuong vu B Chinh tri

a. Céac chtrc danh ctia Trung vong Bang Cong san Viét Nam:
- Tong Bi thu

- C6 van Ban Chép hanh Trung uong Bang

- Uy vién Thuong vu, Thudng tric B Chinh tri

- Uy vién B6 Chinh tri

- Uy vién Trung wong Bang Cong san Viét Nam

b. Cac Ban va don vi truc thuéc Trung wong Bang:

- Van phong Trung uong - Ban Kinh té Trung vong
- Ban Bao vé Chinh tri néi b6 Trung wvong - Ban Noi chinh Trung wong
- Ban T6 chirc Trung wong - Ban Dén van Trung vong
- Ban Tu twdng — Van hoéa Trung vong - Ban Khoa gi&o Trung wvong
- Uy ban Kiém tra Trung uong - Ban Bdi ngoai Trung vong
- Ban Tai chinh — Quan tri Trung uvong - Ban Can s dang ngoai nuéc
- Bao Nhéan dan - Tap chi Céng san

2. Chu tich nuéc nwdc Cong hoa xa hoi chi nghia Viét Nam:

- Chu tich nuéc

- Ph6 Cha tich nuéc

- HOi dong Qudc phong va An ninh

- Van phong Chu tich nuoc

3. Cac co quan clia Qudc hdi nudc Cong hoa xa hdi chi nghia Viét Nam:

- Uy ban Thuong vu Quéc hoi - Uy ban Quéc phong va An ninh
- HOi dong Dan toc - Uy ban Kinh t& va Ngan sach
- V&n phong Qudc hoi - Uy ban D0i ngoai
- Uy ban Phéap luat - Uy ban vé cac véan dé xa hoi
- Uy ban Van hda, Giao duc, Thanh | - Uy ban Khoa hoc, Céng nghé va Mai
nién, Thiéu nién va Nhi dong truong
- Boan thu ky ky hop

4. Cac Boan thé Trung uvong:

- Uy ban Trung wong Mit tran TG qudc Viét Nam

- Téng Lién doan Lao dong Viét Nam

- Trung wong Poan Thanh nién Cong san H6 Chi Minh
- Trung wong HOi Lién hiép Phu nit Viét Nam

- HOI N6ng dan Viét Nam

- HOi Cuu chién binh Viét Nam
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PHU LUC II
cAc BO, CO QUAN NGANG BO VA CO QUAN THUOC CHINH PHU

B6 Qudc Phong

B6 Cong an

B& Ngoai giao

B0 Tu phap

B0 K& hoach va Bau tv
B Thuong mai

BO6 Tai chinh

B0 Van hoa — Thong tin
. B0 Giao thdng van tai
10 B0 Xay dung

11. B6 Cong nghiép

12. B Thay san

© oo N ak~wdPERE

10. Ban Ton giao Chinh phu

Céc B0, co quan ngang Bo:

13- B6 Nong nghiép va Phat trién néng thon
14- B0 Lao dong — Thuong binh va Xa hoi
15- B6 Khoa hoc, Céng nghé va Méi truong
16- BO Giao duc va PBao tao

17-BO Y té

18- Uy ban Dan tdc va Mién nui

19- Ban T6 chirc Can bd Chinh phu

20- Thanh tra Nha nuoc

21- Van phong Chinh pht

22- Uy ban Thé duc Thé thao

23- Ngan hang Nha nudc Viét Nam

2. Cac co quan thudc Chinh phu:

1. Téng cuc Buu dién 13. Ban Bién gi¢i cia Chinh phu

2. Tong cuc Du lich 14. Trung tdm Khoa hoc x& hoi va Nhan van Quéc gia
3. Tong cuc Hai quan 15. Trung tam Khoa hoc tw nhién va Céng nghé Qudc gia
4. T6ng cuc Thong ké 16. Hoc vién Chinh tri Quéc gia H6 Chi Minh

5. Tong cuc Pia chinh 17. Hoc vién Hanh chinh Quéc gia
6. Pai Tiéng ndi Viét Nam 18. Tong cuc Khi twong thly van

7. Thong tn x& Viét Nam 19. Cuc Hang khong dan dung Viét Nam
8. Pai Truyén hinh Viét Nam 20. Kiém toan Nha nuéc
9. Ban Vat gia Chinh pht 21. Bao hiém X& hoi Viét Nam

22. Uy ban Chitng khoén Nha nuéc

11. Ban Co yéu Chinh phu 23. Ban Quan ly Lang Cha tich H6 Chi Minh
12. Cuc Du trit Quéc gia 24. Uy ban qudc gia Dan s6 va K& hoach hda gia dinh
25. Uy ban B&o vé va chdm séc tré em Viét Nam
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PHU LUC Il
CAC TiNH, THANH PHO TRUC THUOC TRUNG UONG

TT Tinh, Thanh pho TT Tinh, Thanh pho
1- | Thanh phé Ha Noi 32- | Tinh Quang Tri
2- | Thanh phd H6 Chi Minh 33- | Tinh Thira Thién — Hué
3- | Thanh phd Hai Phong 34- | Tinh Quang Nam
4- | Thanh pho Da Nang 35- | Tinh Quéang Ngai
5- | Tinh Cao Béng 36- | Tinh Binh Pinh
6- | Tinh Lang Son 37-| Tinh Phu Yén

7- | Tinh Lai Chau 38- | Tinh Khanh Hoa
8- | Tinh Ha Giang 39- | Tinh Ninh Thuan
9- | Tinh Son La 40- | Tinh Binh Thuan
10- | Tinh Tuyén Quang 41- | Tinh Gia Lai

11- | Tinh Yén Bai 42- | Tinh Kon Tum
12- | Tinh Lao Cai 43- | Tinh Bak Lak
13- | Tinh Bac Kan 44- | Tinh Lam Bong
14- | Tinh Thai Nguyén 45- | Tinh Béng Nai
15- | Tinh Phd Tho 46- | Tinh Ba Ria — Viing Tau
16- | Tinh Vinh Phdc 47- | Tinh Long An
17- | Tinh Bac Giang 48- | Tinh Tay Ninh
18- | Tinh Bac Ninh 49- | Tinh Binh Dwong
19- | Tinh Hoa Binh 50- | Tinh Binh Phudc
20- | Tinh Ha Tay 51- | Tinh Tién Giang
21- | Tinh Quang Ninh 52- | Tinh Bén Tre

22- | Tinh Hai Duong 53- | Tinh Can Tho
23- | Tinh Hrng Yén 54- | Tinh S6c Trang
24- | Tinh Thai Binh 55- | Tinh Béng Thap
25- | Tinh Ha Nam 56- | Tinh Vinh Long
26- | Tinh Nam Dinh 57- | Tinh Tra Vinh
27- | Tinh Ninh Binh 58- | Tinh An Giang
28- | Tinh Thanh Hoa 59- | Tinh Kién Giang
29- | Tinh Nghé An 60- | Tinh Bac Liéu
30- | Tinh Ha Tinh 61- | Tinh Ca Mau

31- | Tinh Quang Binh
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PHU LUC IV
MOT SO CHU VIET TAT TIENG ANH THUONG GAP

Viét tat Tén day du tiéng Anh Tén day du tiéng Viét
ADB | Asian Development Bank Ngan hang Phat trién Chau A
AFTA |ASEAN Free Trade Area Khu virc Mau dich tv do ASEAN
AIA  |ASEAN Investment Area Khu vuc Pau tv ASEAN
AICO |ASEAN Industrial Cooperation|Chuwong trinh Hop tac cong
(scheme) nghiép ASEAN
AIPO |ASEAN Inter-parliamentary | T6 chtc Lién minh Nghi vién
Organization ASEAN
AIT Asian Institure of Technology | Vién K¥ thuat chau A
AMEX | American Stock Exchange S¢ Giao dich ching khoan Hoa
Ky
AMM/ |ASEAN Ministerial Meeting/|Hbi nghi B6 trudng ASEAN/HOI
PMC  |Post Ministerial Conference nghi sau hdi nghi B truéng
APEC |Asia Pacific Economic | Dién dan Hop tac kinh té chau A-
Cooperation Thai Binh dwong
ARF ASEAN Regional Forum Dién dan Khu viec ASEAN
ASC  |Asean Standing Committee Uy ban Thuong truc ASEAN
ASEAN | Association of Southeast Asian|Hiép hoi cac quoc gia Bong Nam
Nations A
ASEM | Asia-Europe Meeting HO6i nghi A — Au
BIT Bilateral Investment Treaty Hiép dinh Bau tv song phuong
BOOT |[Build — Own - Operate —|Hop dong Xay dung — S& hiu —
Transfer Van hanh — Chuyén giao
BOP Balance of Payment Cén céan thanh toan
BOT Build — Operate-Transfer Hop dong Xay dwng — Van hanh
— Chuyén giao
BTO  |Build - Transfer-Operate Hop dong Xay dwng — Chuyén
giao — Van hanh
BT Build — Transfer Hop dong Xay dwng — Chuyén
giao
CAP  |Collective Action Plan (APEC) |Ké hoach Hanh dong tap thé
(trong APEC)
ARICOM |The Caribbean Community Cdng dong cac nuéc vung Ca-ri-
bé
CBM | Confidence Building Measures |Céac bién phap xay dung long tin
CEPT |Common Effective Preferential H& thong wu dai thué quan co
Tariffs hiéu lyc chung
CIDA |Canadian International |Co quan phét trién qudc té cua

Development Agency

Ca-na-da
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CPE  |Centrally Planned Economy Nén kinh té ké hoach héa tap
trung
EAEC |European  Atomic  Energy|TO chrc Nang lwong nguyén tir
Community chau Au
ECOSOC |Economic and Social Council|H6i dong Kinh té va X& hdi Lién
(UN) hop quéc
ECU European Currency Unit Pon vi tién té chau Au
EEC European Economic|Cong dong Kinh té Chau Au
Community
EEZ Exclusive Economic Zone Viing dac quyén Kkinh té
EMS  |European Monetary System Hé théng tién té chau Au
EPZ Export Processing Zone Khu ché xuéat
ESCAP |Economic and Social | Uy ban Kinh t€ va Xa hdi chau A
Commission for Asia and the|- Thai Binh duong cla Lién hop
Pacific (UN) quéc
FAO |Food and Agriculture| T6 chirc Lwong thuc va Nong
Organization nghiép Lién hop quéc
FDI Foreign Direct Investment DPau tu truc tiép cta nudc ngoai
FS Feasibility Study Nghién cttu kha thi
GATT |General Agreement on Tariffs|Hiép dinh chung vé thué quan va
and Trade thwong mai.
GDP | Gross Domestic Product T6ng san lvong quoc noi
GNI Gross National Income Tong thu nhap quéc dan
GNP | Gross National Product Téng san lugng qudc dan
GSP  |Generalized System of Hé thong wu dai thué quan pho
Preferences cap
GSTP |Global System of Trade Hé thong wu dai thuong mai toan
Preferences cau
IAEA |International Atomic Energy|To chiic Nang lugng nguyén tir
Agency qudc té
IAP Individual Action Plan (APEC) |Chuong trinh Hanh dong quéc
gia (trong APEC)
IBRD |International Bank for Ngan hang Téi thiét va Phat trién
Reconstruction and|quoc té
Development
ICAO |Internationl  Civil  Aviation|To chi*c Hang khong dan dung
Organization qudc té
ICJ International Court of Justice | Toa an qudc té
IDA International Development|Hiép hoi Phat trién quéc té (thudc
Association (WB) Ngan hang thé gi6i)
IFC International Finance |Cong ty Tai chinh qudc té (thudc

Corporation (WB)

Ngan hang thé gigi)
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ILO International Labour| T6 chirc Lao dong quoc té
Organization

IMF International Monetary Fund | QuY tién té quoc té

IMO International Maritime | TO chiic Hang hai qudc té
Organization

INTERPOL | International Criminal Police| T6 chitrc Canh sat Hinh su qudc té
Organization

IOM International Organization for|T0 chirc di cw qudc té
Migration
ISO International Organization for|TO chic qudc t€ vé tiéu chuén
Standardization hoa
IP Intellectual Property S¢ hiru tri tué
IPR Intellectual Property Right Quyén s& hitu tri tué
JETRO |Japan External Trade|TO chirc XUc tién thwong mai
Organization Nhat Ban
JICA  |Japan International Cooperation|Co quan Hgp tac qubc té cla
Agency Nhéat Ban
JV Joint Venture Cong ty lién doanh
LC Letter of Credit Tin dung thu
LDC |Less Developed Country Nudc kém phét trién
LLDC |Least Developed Country Nuéc kém phat trién nhat
MFN  |Most — favoured Nation T6i hué qudc
MITI Ministry of International Trade BO Thuwong mai va Cong nghiép
and Industry Nhat Ban

MOU Memorandum of Understanding | Bi vong luc; Ban thoa thuén

NAFTA |[North American Free Trade| Khu vuc Mau dich ty do Bac My

Area

NATO |North Atlantic Treaty| TO chiic hiép woc Bac bai Tay
Organization duong

NGO Non-governmental TO chirc phi chinh pht

Organization

NIC Newly Industrializing Country |Nw&c méi cong nghiép hoa

NT National Treatment Bdi ngd qudc gia
NTB Non-tariff barrier Hang rao phi quan thué
OAS  |Organization of  American|T0 chirc Céc qudc gia chau My
States
OAU | Organization of African Unity | T6 chirc Doan két chau Phi
ODA | Official Development | Vién trg Phét trién chinh thic
Assistance

OECD |Organization for Economic|TO chirc Hop tac va Phat trién
Cooperation and Development |kinh té
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OECF |Overseas Economic|Quy Hop tac kinh té hai ngoai
Cooperation Fund (Japan) (Nhat Ban)
OPEC |Organization of the Petroleum|T0 chitc cac nuéc xudt khau dau
Exporting Countries mo
PLO |Palestine Liberation| T6 chirc Gidi phdng Palextin
Organization
R&D | Research and Development Nghién clru va phat trién
RDF Rapid Deployment Force Luc lugng phan tng nhanh
SDR  |Special Drawing Right Quyen rut von dac b iét
ROT Recover-Operate-Transfer Hop dong Phuc hodi — Van hanh —
Chuyén giao
SAARC |South Asian Association for|Hiép hdi Hop tac khu viec Nam A
Regional Cooperation
SEANWFZ |Southeast  Asian Nuclear | Khu virc Bong Nam A khong c6
Weapon-Free Zone vl khi hat nhan
SEAMEO |Southeast Asian Ministers of|T6 chic Bo truéng gido duc
Education Organization Pong Nam A
TNC Transnational Corporation Cong ty Xuyén quéc gia
UN United Nations Lién hop quéc
UNCLOS |United Nations Conference on|H®Oi nghi cla Lién hgp qudc vé
the Law of the Sea Luat Bién
UNCTAD |United Nations Conference on|H®i nghi cla Lién hop qudc vé
Trade and Development Thuong mai va Phat trién
UNDP |United Nations Development|Chuong trinh cta Lién hop quéc
Programme vé Phat trién
UNEP |United Nations Environment|Chuong trinh Moi truong cla
Programme Lién hop quéc
UNESCO |United Nations Educational,|T6 chirc Gido duc, Khoa hoc va
Scientific and Cultural|Van héa clia Lién hgp quéc
Organization
UNFPA |United Nations Fund for|Quy dan sd Lién hop quéc
Population Activities
UNHCR |United Nations High|Cao Uy Lién hop qudc vé nguoi
Commissioner for Refugees ty nan
UNICEF |United Nations Children’s Fund | Quy Nhi dong Lién hgp quéc
UNIDO |United  Nations Industrial| T6 chtrc Phéat trién cong nghiép
Development Organization Lién hop quéc
UPU Universal Postal Union Lién hop Buwu chinh quéc té
UR Uruguay Round Vong Uraguay
USAID |United States Agency for/Co quan phat trién qudc té cla
International Development Hoa Ky
VAT  |Value-added tax Thué tri gia gia tang
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VER | Voluntary Export Restriction | Ty nguyén han ché xuét khau
WB World Bank Ngan hang thé gigi
WEF  |World Economic Forum Dién dan kinh té thé gidi
WFC  |World Food Council HOi dong Lwong thwc thé gidi
WFP  |United Nations World Food|Chuong trinh Lvong thyc thé gigi
Programme clia Lién hgp quoc
WHO  |World Health Organization TO chiic Y té thé gidi
WIPO |World Intellectual Property|T0 chitc S& hitu tri tué thé gioi
Organization
WTO  |World Trade Organization T6 chirc Thuong mai thé gidi
WTO  |World Tourism Organization | T0 chitrc Du lich thé gi6i
ZOPFAN |Zone of Peace, Freedom and|Khu vuc hoa binh, tv do va trung

Neutrality

lap
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